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GOVERNORS

The Governing Body of the school consists of two MK Council (LEA) representatives, four elected parents, three staff representatives (including the headteacher) and three community appointed members.  It meets regularly, for example, to prepare an annual budget, to consider reports on the organisation and activities of the school and is involved in the appointment of senior teaching staff.  An annual report is distributed to all parents and an annual meeting for parents takes place, usually in the autumn term.  

Current Members:

Name


Title



Address
Mrs Sarah Bartlett

(Parent Governor)

14 Freeman Close, Greenleys

Mrs Sue Harrington

(Acting Headteacher)
Greenleys First School

Mrs Jenny Horne

(Parent Governor)

1 Buckman Close, Greenleys




(Vice Chair)

Mrs Janet Irons (Chair)   
(LEA Governor)

Greenleys First School

Miss Jayne Ketley

(Teacher Governor)

Greenleys First School

Mr Mike McDonnell

(LEA Governor)

Greenleys First School

Mrs Jane Neill

(Staff Governor)

Greenleys First School

Mrs Sue Rogers

(Parent Governor)

23 Lamberts Croft, Greenleys

Mrs Nikki Taylor

(Parent Governor)

22 Freeman Close, Greenleys

Ms Clare White

(Community Governor)
c/o Greenleys Family Centre

Copies of the Headteacher's reports to the Governors and minutes of the Governors’ meetings are available for parents to read in the school office.  It is the wish of the governing body to involve parents as much as possible in the life of the school.  Governors act as an effective point of contact for parents who wish to express their views and comments about the school.    

Please see the Governors’ notice board in the reception area for more information about our individual Governors.
USEFUL ADDRESSES

Milton Keynes Council

Learning and Development Directorate

Saxon Court

502 Avebury Boulevard

Central Milton Keynes MK9 3HS



Telephone:
 (01908) 691 691

Greenleys Junior School

Marron Lane

Greenleys





www.mkweb.co.uk/greenleysmiddle

Milton Keynes, MK12 5DE




Telephone:
(01908) 312 551                              

Acting Headteacher – Ms Caroline Bond
The Radcliffe School

Aylesbury Street West

Wolverton

Milton Keynes, MK12 5BT




Telephone:
(01908) 312 579                            

Headteacher – Mr John O’Donnell
Wolverton Health Centre

Gloucester Road

Wolverton

Milton Keynes, MK12 5DF




Telephone: 
(01908) 316 633

Greenleys Community Centre

Ardwell Lane

Greenleys

Milton Keynes, MK12 6LU





Greenleys Family Centre

Ardwell Lane

Greenleys

Milton Keynes, MK12 6LU




Telephone:
(01908) 313 622

SCHOOL WEBSITE

We have a growing web site which now contains a range of additional information about the school, along with copies of our weekly and termly newsletters, recent children’s work and links to other sites.  You can access our most recent OFSTED report from the site.
                                      www.mkweb.co.uk/greenleysfirst

ABOUT THE SCHOOL

Greenleys First School changed its status in September 2005 to become an infant school for children aged 4 to 7 (Foundation Stage to Year 2). It has two separate modern single storey buildings with attractive spacious grounds.  Our children mostly live locally and come from increasingly diverse and multicultural backgrounds.
We fulfil our school aims by:-

1. Promoting good behaviour and thereby encouraging a caring responsible attitude to others and their environment.

“There is a strong moral ethos that permeates the school’s work.  Behaviour is good, and pupils enjoy learning.” 






     (OFSTED Report Oct 2005)
2. Providing equal opportunities for all our children irrespective of creed, culture, race, gender or disability.

“The school promotes equality of opportunity and works hard to include and value everyone.“  

 (OFSTED Report Oct 2005)
3. Providing a firm foundation for the development of literacy and numeracy, and providing all our children with opportunities to develop their knowledge, understanding and skills in all areas of the curriculum and beyond.

We offer our children:

· The opportunity to learn in a secure, caring, stimulating environment where the needs of individual children are recognised.

. . . . OFSTED judges that the Foundation Stage children, those with special educational needs, those with English as an additional language and the more able children all make good progress. 

(October 2005)
· A carefully planned and professionally delivered curriculum.

The co-operation and help of children, governors, parents and friends ensures that we continue to improve the provision we make for our children, both socially and academically.  We are constantly planning to improve and build on our success and consider our whole school community a learning community.  We place a strong emphasis on the well-being of all our children, staff and all others involved with the school.   We were awarded the national Healthy Schools Award in 2007 and Silver in 2006.
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ADMISSIONS

Children come to the school from Greenleys, Hodge Lea and Wolverton Mill.  However, we welcome children from outside this area providing there are spaces within the year group.

If you are interested in what we do, please come and see us.  The best way to judge a school is to see it in action.  We are always delighted to receive visits from parents and children.

We have a ‘single point of entry’ system.   Children born between certain dates will be admitted to school each September, as follows:



September 2008 - children born between
01.09.03 and 31.08.04



September 2009 – children born between 01.09.04 and 31.08.05



September 2010 – children born between 01.09.05 and 31.08.06



September 2011 – children born between 01.09.06 and 31.08.07

The children attend full time following a short induction programme in the first few weeks of the autumn term.  We work very closely with our two main pre-school groups:
Greenleys Community Pre School     and    First Steps Nursery (Stacey Bushes)

IMPORTANT: Please make sure any younger children are registered well in advance of their due admittance date.  Forms and information are available from the School Office.

Further details of admission procedures are available in the LEA information booklet.  A copy of this is usually available from the School Office.
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Observational drawings following a visit to Linford Wood (Year 2)
HOME/SCHOOL LINK SCHEME
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What happens in the year


OFSTED Report October 2005
before children start school…

Children need to be registered early – during the autumn term of the previous year at the latest (ie. when they are still 3 years old, and probably at the pre-school playgroup or nursery).

Mrs Jo Kainradl (known as Mrs K), our home-link teacher, visits parents and children at home in the Spring Term (January to March), to have a chat with you and answer queries you may have about your child starting school.  Parents will be invited to attend a meeting (usually in July) which will be all about starting school in September.
During the Summer Term, a programme of afternoon ‘play-sessions’ will be arranged in school with Mrs K introducing the children to the Foundation Stage building and the other teaching staff.  She then works closely with the teaching staff during the Autumn Term to ensure the children settle well during their first few weeks in school.
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OFSTED Report October 2005
TRANSFER TO JUNIOR SCHOOL

We have a very strong link with our partner school, Greenleys Junior School (Previously know as Greenleys Middle School) which is just 200m away. We have adopted a common logo ‘The Greenleys Schools’.  Almost all children transfer to Greenleys Junior  at the end of Year 2.  We have a well established induction programme to enable the transfer to be as smooth as possible.  
[image: image19.wmf]
OFSTED Report October 2005
ATTENDANCE AND ABSENCES FROM SCHOOL

Good attendance at school is essential if we are to do our best for your children.  It is your child’s right to be able to attend school regularly.  The school is committed to encouraging and rewarding good attendance; through, for example, awarding certificates for excellent attendance or most improved attendance.  School attendance is monitored externally by the Educational Welfare Officer, who may visit parents of children with poor attendance. 

The average level of attendance across the country is close to 95%.  At Greenleys First School, despite the good attendance of most of our children, the level is a little below this (94% in 2004/5).  If your child’s attendance is below 90%, this represents a half day every week. If it falls to 80%, this is equivalent to a day every week.  Poor attendance at this level has been proved to have a significant impact on the progress made in school.  Various special leaflets with further useful guidance (produced by our group of local schools, Milton Keynes Council and the DfES) are available in school.  Attendance rates for each child are available at any time and are reported to parents at the termly consultations with teachers and in the annual report.

All children’s absences need to be authorised by the school.  The school is only able to authorise the absence if:

a) there is a valid reason           and     
b) the school is informed of the reason.

We therefore ask parents to phone school as soon as possible for their message to be logged, or to notify us in writing of the reason for the absence.  If your child is absent and the reason has not been logged, you will receive a reminder letter from the school office.  Please note that these are computer generated and are automatically produced when no written or verbal reason for absence has been received.

We strongly discourage absences for holidays during term time.  If this is unavoidable, we ask parents to fill in a leave-of-absence form in advance and have it signed by the Headteacher.  Forms are available from the school office.  There is a strict limit to the number of days absence which the school can authorise.

Comment for the OFSTED report October 2005
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ORGANISATION

The classes are organised according to the number of children on roll.  The Foundation Stage (formerly known as “Reception” children - Year 'R') are in the Annexe and the other children are in the main school building.

Classes are organised according to age – Foundation Stage , Year 1 and Year 2 – currently two classes per year group.  Occasionally a class may contain children of mixed year groups although this would only be in exceptional circumstances.

The children are, typically, taught by one teacher as a whole class, supported by a teaching assistant.  The work is planned to take different abilities into account.  Sometimes children may work individually or in small or large groups, depending on the tasks involved.  This caters for the individual needs of each child.

A MAP OF THE SCHOOL
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THE SCHOOL DAY

The doors open at 8.45 am, both in the Foundation Stage annexe and the main building.  Please don’t let children arrive before then as there is no one available to supervise them.  Parents take their children to the main hall doors in the morning, and are requested not to come into the school.  This helps to relieve congestion in the mornings, and encourages the children to be more independent.  Parents wishing to come to the Office are invited to go around to the Reception/Office entrance. 

Our doors open at 8.45 am

Our school day starts at 9.00 am

The school day officially begins at 9.00 am when registers are taken.  It is essential for safety and legal reasons that all children are properly marked in the register.  The school must by law maintain proper attendance and punctuality records.

Please do try to ensure that your child arrives punctually every day.  The settling-in period is an important part of the day and children often do not settle well if they are late, and also phonics lessons are held in every class starting at 9.00 am.  If you are late and the hall doors are shut, please take your child to the school Reception/Office via the main entrance and a member of staff will take them through to their class.  We operate a “LATES BOOK” which parents are asked fill in, stating the reason they are late, and the time of arrival.  Children are then taken through to their class by a member of staff.

In addition, parents collecting children late from school (ie. after 3.00 pm) are also asked to record the reason and time of the late collection.

Children arriving after 9.00 am will usually receive a ‘late mark’ in the register.  The number of ‘lates’ is monitored carefully and parents of children with a poor record of punctuality will be contacted by the school and may be visited by the Educational Welfare Officer. 

Our school day ends at 2.50 pm

Parents and carers collect children from the door outside their classroom.  

Please respect children’s rights by not disturbing classes while you are waiting, and please do not allow little children to knock on windows! 

The school office is closed to parents between 2.50 and 3.00 pm to ensure the safety of children awaiting collection by after-school clubs.

LUNCH TIMES

· There is a choice of hot and cold meals every day, provided by The Radcliffe School catering service.  Information about Free School meals is appended at the end of this document.
· The lunchtime period for the whole school is between 11.45-12.45pm for Foundation Stage, and between 12.00-1.00 pm for Years 1 and 2.  Classes resume at 1.00 pm.
· Meals cost £1.70 per day (£8.50 per week).  Menus are sent to every child every Tuesday.  If your child requires a meal (free or paid) during the week, you should return this menu to school by Thursday morning to the Main Hall entrance, even if your child is entitled to Free School Meals (or a meal will not be ordered).
· Free school meal application forms are available from the School Office.  Free meals are available to families in receipt of Income Support, Child Tax Credit or Jobseekers’ Allowance.  Please ask in the School Office for more information. 

· Children are looked after by trained, caring adults throughout the lunch break.

· Children are able to bring their own lunch if you wish.  Parents are requested to pack the meals in a suitable container labelled with their child's name.  No sweets allowed.

· Drinks may be brought in as part of a packed meal.  They must be in an unbreakable container or flask or in a cardboard carton.  No fizzy drinks or glass bottles please.  

· If you send yoghurt for pudding please send in a spoon too.

· Hot meals may NOT be sent into school for lunch.  We do not have the facilities to deal with hot lunches, except those provided by the school.

If you take your child home for lunch, please collect them from the school office at the end of the morning session, and deliver them back to the school office at the end of the lunch break.  A member of staff will take them through to join their class.

FOOD ALLERGIES

If your child needs a special diet, is a vegetarian or is allergic to certain foods, please make sure you tell us all the details.  Please make sure you also add any information on allergies to the menu each week or whenever you order a school meal.
FOOD IN SCHOOL

No sweets are allowed in school during the school day.  We have to be very careful about giving out cakes, sweets etc. brought in by parents to give out to other children, eg. on children’s birthdays (because of possible allergies, dental problems etc.).  If you would like to celebrate your child’s birthday in this way could you please work with the class teacher in ensuring that any sweets or cakes are given at the end of the day to the parents of the other children, who can then make their own decision.

MID-MORNING BREAK

· Milk and/or Orange Juice are available each day at a cost of £1.20 a week.  This is payable in the Main Hall every Thursday in advance of the following week.  Please send in payments in a envelope clearly marked with your child’s name, and what the payment is for.
· Milk is provided free until a child's 5th birthday.  Please note that you will need to start paying for milk every day once your child has had his/her fifth birthday.  A letter will be sent home the week before your child turns five.
· Cooled and filtered (or bottled) water is always available from the water dispensers if your child does not want milk or orange juice.

· [image: image21.jpg]


As part of the Healthy Schools Initiative, we provide the children with a piece of fresh fruit every day (such as apples, bananas, pears, satsumas, carrots and even little tomatoes!).  Please do not send in any crisps, cakes or drinks for break time.  If you have any concerns about any of the above please see the headteacher as soon as possible.

PLAYTIMES

Trained members of staff are always on duty.  All children are taught the three rules of the playground:
(1)
Be Careful

(2) Help Each Other

(3) Play Good Games

These relate directly to the three aims of the school.  We teach children to take turns, share, listen to others and speak up for what is fair …… and to always tell an adult if they need help.

If you have any concerns about the playground and playtimes, please see your child’s class teacher or the Headteacher – as soon as possible.

We have a clear anti-bullying policy, based on a positive approach and always treat incidents very seriously.  It is vital that parents come and talk to us straightaway if they feel their child is being bullied in any way.  Please ask if you would like further details.

BEHAVIOUR AND DISCIPLINE

(Full policy available in school)
The school aims to encourage each child to develop a sense of responsibility and self-respect.  Everyone in the school is expected to behave in a courteous manner and to show consideration for others.   The school behaviour contract is visible in all rooms  - it is shown in words and photographs.
The vast majority of children within our school behave very well and live up to our high expectations.  Good behaviour is appreciated, rewarded and celebrated, for example in the Gold Book and Gold Leaf Achievement Assemblies held each week or with ‘stickers’.

Those who behave in an unacceptable manner will be disciplined in a clear and appropriate way and will be reminded of the schools aims and rules.  Their behaviour will be monitored carefully.  

If a child displays persistent bad behaviour, parents will be invited into school to discuss this with the class teacher and/or the Headteacher.  In exceptional cases - for example, where a child may be at risk of exclusion - special meetings may be set up with advisory and support staff from other local authority agencies.

Poor behaviour at playtimes will usually result in a short period of being ‘on report’ (usually with a ‘Yellow Card’).  Simple targets will be set and the child will be expected to achieve these.  In most cases, discussions between children who have ‘fallen out’, led by staff on duty or the Headteacher, will sort out any differences or arguments.  Parents will be informed if this is unsuccessful and the child continues to behave unacceptably on the playground.  More formal targets will be set and children may be kept in during playtimes.

Our Behaviour Contract and Policy on Rewards and Sanctions
Rewards:

We praise and reward children for good behaviour in a variety of ways:

· Staff congratulate children informally and regularly in many different ways as and when appropriate.

· Staff give children “smileys”, stickers, stamps, etc.

· Staff reward groups of children in similar ways to promote collaboration and peer responsibility.

· Good work, good behaviour or special achievements (in or out of school) are entered in a class ‘Gold Book’ and celebrated each week in a special assembly.

· Each week we nominate one child from each class to receive a Gold Leaf in this assembly.  This recognises extra-special achievement, kindness, co-operation, responsibility or notable improvement.

· Classes receive a special sticker for lining up well at the end of playtimes.  The class receiving the sticker is awarded the “lollipop” which is a lollipop-shaped picture of children lining up well.  The stickers build up towards a corporate ‘whole-class’ reward decided by the teachers.

· All classes have an opportunity to lead an achievement assembly (class assembly) where they are able to join in and show examples of their best work.

We always try to stress the positive as “success breeds success”.  We know that

PRAISE WORKS – we all like to feel valued and appreciated.

All rewards must be:    * Motivating  *  Fair  *  Consistently Applied *
Behaviour Contract:

This is the same in every classroom so expectations are the same across the school.   It is displayed in words and as photographs to make it easy for children to understand and follow.

We always:


· Sit with our legs crossed and we keep our hands to ourselves

· Put up our hands to speak

· Line up quietly

· Share

· Walk quietly around the school

· Listen while someone else is talking

Sanctions:

Sanctions develop and escalate to reflect repeated indiscretions.  Second indiscretion leads on to the next level of sanction, as follows:

· Child warned

· Child moved within the room – name on board on thinking chair

· Child moved to alternative room for a short time on “thinking chair” – parallel class first, then F ( Yr1, Yr 1 ( Yr 2, and Yr 2 ( F).

· If a child is sent out consistently and the class teacher is concerned, parents are informed.

Future considerations include:

· Lesson-by-lesson report card to show to parent

· Lesson report card to show to Headteacher daily

· Behavioural targets are set with parents, teacher, SENCO and Headteacher where appropriate (as part of IEP)

· Internal seclusion for specific amounts of time to a specific place in school as appropriate.  Child then earns back the right to be in the classroom.  They are always supervised at all times.

· If a child has followed this sequence of sanctions and is still causing concern their parents/carers will be invited into school for a meeting to discuss the situation which could result in further action being taken, the child will be monitored very closely and reports written and kept.  The parents will be informed of this by letter.

Sanctions need to be:      * Simple * Easy to Understand * Consistently Applied *
Playtime/Lunchtimes:

· Warning

· Short time standing near the wall (time out)

· Longer stay on the wall

· If consistently on the wall the child is put on report (Yellow Card – Headteacher informed)

· Yellow Card provides record of behaviour during play.  Targets set and card ticked and checked at the end of each play.  Maximum duration  - one week

· Loss of play time (Red Card) ….. in Administration Area during morning playtime, in classroom (supervised) during lunchtime

· Parents informed and involved, made aware of consequences of no improvement

· Behavioural targets set / agreed / monitored

Lunchtime exclusion (fixed period, one counts as half-day).  This would only be used in extreme circumstances.

Persistently poor behaviour at lunchtimes is very rare.  If it does occur and the child does not respond to being on report, parents will be asked to come into school to discuss what further action may be necessary.  In extreme cases it may be necessary to exclude a child over the lunchtime period.  This means that parents will have to make arrangements to collect their child at the start of the lunch period and return them to school in time for the first lesson in the afternoon.
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We often use specialist sports coaches in PE

THE CURRICULUM

Governors’ Curriculum Statement

Our aim is to provide a broad and balanced curriculum based on first hand experience and practical involvement wherever possible, allowing for the individual needs of all our children.   Less planning this academic year has been revamped to be more topic based
We follow the nationally agreed Foundation Stage Curriculum, the National Curriculum for Years 1 and 2 and the locally agreed syllabus for Religious Education.  We follow the appropriate elements of the National Literacy and Numeracy Strategies.
There is a collection of Curriculum documents in school if any parents wish to see them.

The subjects prescribed by the National Curriculum are:-



English (including Letters & Sounds Phonics Programme)




Mathematics





Science



ICT (Information & Communication Technology)




Humanities (History and Geography)






Art & Design





Music





Design & Technology 




Physical Education (PE)



In addition, all children will receive Religious Education in accordance with the Milton Keynes Agreed Syllabus and will follow a programme of Personal, Social and Health Education (PSHE) based on national guidelines, and Social/Emotional Aspects of Literacy (SEAL).   We place a strong emphasis on children’s physical development.
Daily assemblies are held, sometimes whole school and sometimes within year groups; they are celebratory and, although broadly Christian in nature, include stories and festivals from a wide range of world religions.  Parents have a right to request that their children are withdrawn from acts of collective worship.
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A Typical Sports Day Scene
THE FOUNDATION STAGE CURRICULUM
Children under the age of 5 (in the Early Years annexe) work on the nationally agreed Foundation Stage Curriculum, (which is being updated in September 2008). It is specially planned to meet the needs of our youngest pupils and is divided into six main areas:

· Personal, social and health development

· Communication, language and literacy

· Mathematical development

· Knowledge and understanding of the world.

· Aesthetic and creative development.

· Physical development.

Young children do not learn in separate subjects and so the curriculum is offered in the form of ‘topics’, such as ‘Myself’ or ‘Shops and Shopping’.  Through the year we have six different topics based on these areas of learning, each lasting about half a term.

Communicating through speaking and listening is a very important part of the Foundation Stage curriculum, and children are encouraged to talk about what they are doing, making, thinking and playing during their activities.  It is also very important that they are able to listen carefully and respond to questions and ideas in stories and games.  We have special times during the day for stories and rhymes, known as the ‘Literacy Focus’.  We also have a set time for a ‘Numeracy Focus’ when we work on number and counting skills, often through nursery and number rhymes.  This prepares the children for literacy and numeracy lessons in Year 1.

Play is a very important part of the Foundation Curriculum.  Through play, children learn to make choices and increase their independence and confidence.  They observe, explore and discover for themselves and develop powers of perseverance and concentration.  They learn how to co-operate, share and work with others.  
As children enter the Foundation classes we work hard to find out as much about them as we can.  We aim to find out what the child can already do as they arrive in school, and then we know how to help them with the next steps in their learning.  We call this process ‘Baseline Assessment’, and when we have worked with your child for a few weeks, we will be very happy to share the information we have with you and to discuss your child’s strengths and areas to develop.  
At the end of the first year in school you will be invited to discuss your child’s ‘Foundation Profile’, a national record which will be used as a guide to plan and evaluate progress through Years 1 and 2.

Each week we prepare detailed curriculum plans for the children, and if you would like further information about the work planned for the class, please ask and we will be pleased to share it with you.  If you have any concerns or queries about your child and the work they are doing, please come in and see us.

We aim to ensure that children make the best possible start to their education and to enable them to develop positive attitudes towards learning.  We want them to feel happy and secure in school and to form close links with you, the parents and carers.
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The children have enjoyed being part of the ‘Walking Bus’!
[image: image8.png]L8 WARK B SEHGL




THE KEY STAGE 1 CURRICULUM

We aim to ensure that the curriculum offered to children in Key Stage 1 builds effectively on what they have learned in the Foundation Stage.  We plan carefully to give children access to the full National Curriculum.  We link all subjects around a theme or topic which is relevant and interesting for the children.  Curriculum policies are available to view on the Greenleys First School website.
ENGLISH (Literacy and Speaking/Listening)

We plan using the Literacy Framework for Schools.
Our aim is to:

· provide a language-rich environment which encourages a love of both the spoken and written word;

· plan activities such as role-play, listening to, creating and discussing stories, and following and giving instructions help children to express their own thoughts and ideas clearly and to listen attentively to what others have to say;

· teach children the skills needed for them to become independent readers, with a love of books.

To this end the children are:

· introduced to a wide variety of quality books, both fact and fiction; 

· taught to read using a wide variety of approaches such as sight vocabulary, phonetic skills, word building fluency, expression and comprehension;

· encouraged to bring home a book each night to 'share' with you.  We do not expect nor encourage parents to ‘teach’ their children to read at home.  We do expect you to find time to enjoy books together, to be positive, enthusiastic and supportive about your child’s reading  This is an absolutely vital element in helping your child learn to read well ;

· encouraged to write for a variety of purposes and audiences.

We teach Phonics daily between 9.00 and 9.30 am to ALL children.  They are taught in small groups working through the Letters and Sounds phases from Phase 1 to Phase 6.  We also use Jolly Phonics actions to support the sounds.

Reading is crucial for all children.  The phonics work helps the children to decode words to read.  In school we do guided reading in small groups supporting reading development and discussing the content of stories.  The home reading is a vital support to this as the children develop this skill for life.  It is an important part of most lessons at school.
Writing encompasses all areas of the curriculum and is an essential tool in all aspects of their work.

The children are taught spelling skills linked to the work done in initial sounds and word building.

From an early stage the children are introduced to basic punctuation, e.g. full stops, question marks etc.  This knowledge is then extended into the use of correct grammatical sentence structures.  We teach the children correct letter formation in the script adopted by the school (see over), letters, sounds and Jolly Phonics.
Children have regular practice of all the important skills of writing to help develop fluency and legibility to meet their everyday needs.  Children in Years 1 and 2 have a daily Literacy lesson and further opportunities to read and write in other lessons.
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Speaking and Listening permeate every lesson and we place a strong emphasis on developing listening skills and widening vocabulary.  Regular ‘Circle Times’ give children opportunities to take part in discussions and to build their self-confidence.
LEARNING TO WRITE
This is how we write small letters; our capital letters are written in the usual way.
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We learn to write our letters with a “FLICK” on them, so that when the children begin to ‘join up’ their writing, they find the letters flow easily together.  It is important that they learn this style from the very beginning.  We only use capital letters for the beginnings of sentences and of course for the first letter in proper nouns.

MATHEMATICS (Numeracy)
We plan using the Primary National Strategy Numeracy Framework for Schools.
Our aim is to:

· make sure that children have the best possible understanding of numbers.

· provide interesting and stimulating experiences to enable the children to acquire knowledge, skills and understanding across all areas of mathematics.

· encourage the children to use their knowledge and skills to solve everyday mathematical problems.

· familiarise the children with the value of money, length, weight, capacity and time.
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The teacher plans carefully and selects activities which are appropriate to the ability, needs and interest of the child and will support the understanding and skills being taught.  The National Numeracy Strategy aims to help children gain knowledge and the understanding and practice of computational skills, and help develop quick recall of number facts.                                                                                     Year 2 Work
All children in Years 1 and 2 have a daily numeracy lesson lasting between half an hour and an hour.  In Year 1, the emphasis is on practical activities with very little formal recording.  By the end of Year 2 children will be beginning to set out their written number work more formally.   












SCIENCE

Our science curriculum covers the following knowledge, skills and understanding.

· Scientific Enquiry.

· Life Processes and Living Things.

· Materials and their properties.

· Physical processes.

Through a variety of practical investigations relating to specific scientific knowledge, the children will:

· learn to plan.

· obtain and present evidence.

· consider evidence and evaluate.

The activities are chosen to encourage the children's natural curiosity, to develop their enquiring mind and to employ a scientific approach to problem solving.

HISTORY

In Key Stage 1 (Years 1 and 2) children learn about people’s lives and lifestyles.  They find out about significant men, women, children and events from the recent and more distant past.  They listen to stories and learn to use sources of information. They develop a range of skills including early chronological understanding and knowledge and understanding of events, people and changes in the past.

GEOGRAPHY
[image: image24.jpg]\
\
l
\

\
\
\

3)_:'(001’304—7.‘
e :\o“-\—\k"f‘):
-

q » Zloo4 WEOT
e iaoi Rose Vi
b5 =
6 9= =
i R =

b #

tog +204 &= 109




In Year 1, children find out about the school and their immediate local area.  Much work in Geography in Year 2 is based on the travels of ‘BARNABY BEAR’.  Barnaby is small and furry but has been to many exotic places including America, Morocco, Egypt and even up a 14,000’ mountain in the Alps!  Children in all classes cover the knowledge, skills and understanding set out in the national Programme of Study and its supporting guidance.

MUSIC

Our policy is to give the children a wide variety of musical experiences in both performance and appreciation.  There are opportunities to listen to live and recorded music from a wide range of styles, cultures and ages.  Creating and performing music with others helps encourage co-operation and tolerance.  This will involve activities using voices and both tuned and untuned instruments.

ART

Children are introduced to a wide variety of materials and techniques for both 2D and 3D work.  Work will be planned to stimulate their imagination and creativity and to develop their own observational skills.  A variety of artists' work is studied.  The children work in a “sketch book” which keeps examples of their work over the time they are with us.  This clearly shows their progression.
DESIGN & TECHNOLOGY

This is the area of the curriculum which allows children to solve real problems through planning, designing and making things.  They also learn how to select appropriate tools and to handle them correctly.
It gives children the opportunity to develop their self-confidence and to enjoy seeing a project through.

Other aspects of craftwork such as sewing and cooking are also included in design and technology.
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                     Year 2 vehicle designs nearing completion

INFORMATION & COMMUNICATION TECHNOLOGY (ICT)
Computers have become an essential element in our lives and in the outside world.  Here at Greenleys First School we have invested a great deal in providing suitable computer hardware and software for the children and staff.  There is a purpose-built Computer Suite as well as computer access in all classrooms.
Children in all classes have frequent access to computers to support their work in all subjects – for example:

· to edit, improve and present their written work;

· to find patterns and solve problems in maths lessons;

· to find information from a variety of sources, including the internet;

· to practise and learn basic reading, writing and number skills.

Staff make increasing use of the computers and interactive whiteboards to prepare and present lessons and to make assessment and record-keeping easier.

We have clear safeguards in place regarding use of the internet and access to information about the children.  Further details are available in school.  

PHYSICAL EDUCATION (PE)
This includes a wide range of activities including gymnastics, games, dance and drama.  
PE is a compulsory part of the National Curriculum and parents should note that we need a clear reason in writing for withdrawing children on medical grounds from any PE lessons.  Children have access to at least two hours of physical activity every week.
Indoor lessons are usually carried out barefoot.  This allows the feet to be exercised and is essential on apparatus in gymnastics.  Children with foot infections or other conditions may wear plimsolls.

It is essential that children change their clothing for PE (see below) and remove jewellery (see page 29).   Children who do not have the correct clothing may wear pants and vest if appropriate. We do, of course, respect and take into account the wishes of minority ethnic families in terms of dress.  No jewellery should be worn for PE (see below).

All the children will do games and PE outside for as much of the year as possible.  

We have a standard PE kit.  All children are expected to bring this to school in a drawstring bag and leave it in the cloakroom until it needs to be washed.
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Indoor PE
· Black or navy shorts and a plain, close-fitting white T shirt.
Outdoor PE

· As above plus slip-on plimsolls.  Track suits or leggings and jumpers may be needed when the weather is cold.  Trainers are not suitable for PE but may be suitable, for example, for football coaching sessions after school .

If children are missing PE regularly, for example, because of the lack of kit – or for any other reason - we will send home a reminder letter or a request to come and speak to us.

A Sports Day is held at the end of the summer term.  Additional opportunities are often available in extra-curricular activities such as football, rugby, tennis or gymnastics. These are sometimes provided by external providers (eg. MK Dons, Schools’ Football Initiative, Stony Stratford Tennis Club) and may involve a small charge.

RELIGIOUS EDUCATION 

Our school bases its religious teaching on the guidelines within the locally agreed syllabus, paying particular attention to the changing seasons and festivals.  The approach is non-denominational and is of a broadly Christian nature but we cover several festivals and customs from the main world religions.  Our aim is to teach an appreciation of values which goes beyond creeds and cultures.

The approach is often through the children's immediate experiences, helping them to reflect on their understanding of themselves and their relationship with others.  

ASSEMBLIES and COLLECTIVE WORSHIP
Most of our assemblies are broadly Christian.  Visitors from various Christian groups, including ‘Signposts for Schools’ and ‘The Bridgebuilder Trust’, join us occasionally to lead or take part in assemblies.

Class assemblies are held at times during the year.  These are usually short presentations of recent work in class – you will be cordially invited to attend these.  Dates will be notified in plenty of time in the weekly newsletters.

Sometimes assemblies are about other faiths and visitors are invited to help us understand other ways of making sense of the world.

We have a regular Achievement Assembly each week when especially good work is celebrated from the Gold  Book in each class, and special ‘Gold Leaves’ are awarded for good behaviour, bravery, kindness etc.  These go on our Gold leaf Tree and the names of children who receive them are listed in our weekly newsletter for parents.

If you would like to talk about any aspect of Religious Education or collective worship, please talk to the Headteacher.  Parents should note that they have the right to request the school to withdraw their child on religious grounds.

SPECIAL EDUCATIONAL NEEDS (SEN)

The Special  Needs Co-ordinator is Mrs Sue Harrington.

In most classes, at various times, there will be some children who will need some kind of extra help or a different approach to learning.  Usually the needs of these children are met within ordinary lessons, sometimes through specially prepared work.

However, sometimes children may be withdrawn from class to work either individually or in a small group with a special support teacher or teaching assistant.  They may also be supported in class by a teaching assistant under the direction of the class teacher.

Children who experience prolonged or severe difficulties may need to be referred to other support services, such as the Educational Psychology Service or the Education Support Service.  This is ALWAYS done in consultation with parents at every stage.  

We have a Learning Mentor in school on two mornings and two afternoons a week who supports individual and groups of children make the most of their time with us.

We have a Special Educational Needs Register which, like all schools, has three main stages and forms a record of the school’s work with children identified as having special educational needs.  Parents of children on the SEN register will be invited in to school each term to take part in a review of progress and to agree plans for the next stage.  If you would like further details or you feel that your child needs help with their learning or behaviour please do not hesitate to come and talk to Mrs Harrington.
We regret that the school design does not make adequate allowance for children with certain physical disabilities.  Wheelchair access to the main building is possible through the main hall entrance using a removable ramp. Toilet facilities for the disabled are available in the Early Years annexe only.
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Comment from the OFSTED report October 2005








Our teaching resources are based 










on the latest technology!
Year 2 art work - Linford Wood    [image: image11.jpg]



CHILDREN WITH ENGLISH AS AN ADDITIONAL LANGUAGE
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We have a significant minority of children whose parents speak languages other than English at home.  We work closely with these parents to ensure the children settle well and are included in all aspects of school life from the time they start school.  We have two specialist bi-lingual support assistant who work with groups of children or individuals and provide additional means of communication with parents if needed.  Parents may contact her through the school.  We receive additional advice and support from the local authority’s Ethnic Minority Achievement Support Service.

Additional support may be sought from EMASS,  Queensway Centre, Bletchley (telephone number 01908 270 409).

ASSESSMENT

During your child's first half term in the Early Years classes, an assessment of their abilities across a range of areas will be carried out by the class teacher.  These assessments are recorded and used as a 'base line' on which to judge future progress.  You will be invited to talk to the teaching staff about these afterwards.  We use a nationally agreed ‘profile of achievement’ for children in the Early Years. This is built up over the year and is designed to provide a detailed and useful measure of each child’s attainment before they start in Year 1.

In Key Stage 1, teachers assess all children at the end of each term – usually in terms of National Curriculum levels.  Records of these assessments are passed to the next teacher at the end of the year and are used to set targets for the new year ahead.  The school thus has a clear view of the progress being made by each child as they move through the school.  The information is also used to identify patterns in progress through the school.

As in all schools, the children are assessed and tested formally at the end of Year 2 (the end of Key Stage 1) using national tests in reading, writing and maths - along with standardised teachers’ assessments.  Parents are given a written report of these results at the end of Year 2 as part of their annual report.

Assessing children when they start school and again at the end of each year enables teachers and parents to see how much a child has achieved during that time.  A child's progress does not always go in steady paces!  Any queries or concerns can be talked over with your child’s class teacher.

We use ‘Progress Books’ to record children’s work for one week, four times a year.  This provides evidence to support teachers’ termly assessments.  This progress book is an excellent visual record of a child’s progress over their time in school.   As well as assessing children at the end of each term, teachers are continually evaluating how well they are learning - on a monthly, weekly, daily and even lesson-by-lesson basis.  
We also follow laddered targets as a school with Literacy and Numeracy.  The whole school works together on the same laddered target supporting children to move up the ladder and develop specific skills.

We increasingly make children aware of what they are learning so that they can gain an idea of how well they are doing.  Children, for example, discuss with their teacher at the start of lessons:


“WALT”
-
We Are Learning To…….
The teacher will explain:


“WILF”
-
What I’m Looking For ….

Lessons usually end with a ‘plenary’ discussion led by the teacher, who will be making ongoing evaluations about what the children have learned.  Individuals or small groups of children often contribute to this themselves, for example by sharing what they have learned with the other children.

REPORTS TO PARENTS

Written reports to parents are prepared for all children and given out in the summer term.  These include a clear judgement of how well your child has done over the year and will identify strengths, areas for improvement and targets for the following year.

You are asked to make a comment on your child's progress and to sign the report along with the class teacher and Headteacher.  One copy of the report will be kept in school as part of your child's records and the other is for you to keep.  
PARENTS’ CONSULTATION EVENINGS

There are occasions during the year when you will be invited into school to talk to your child's teacher about their progress.  Formal consultation evenings take place each term.  Timings are posted in the main hall a week or two before and parents are asked to sign up for a ‘slot’.  We strongly urge and indeed, expect, all parents to attend these important discussions.

We value regular contact with all our parents.  You are welcome to make an appointment at any time with your child's teacher or the Headteacher to discuss any specific issue.

HOMEWORK

Regular homework activities, appropriate to the age and capabilities of each child, will be sent home.  They may be reading, drawing, spelling, talking or ‘finding out’.  Further details will be sent out each term in special year group newsletters. Please help and encourage your child to do their homework as happily and independently as possible.  The tasks should not be too difficult or onerous.  They will certainly be carefully chosen and important. If you are unsure about what is expected, or have any concerns about homework, please speak to the class teacher in the first instance. 

CLOTHING

School Uniform

Children at Greenleys First School now all wear school uniform.  Following a comprehensive survey parents made it clear that they wished to support the school fully in this. The uniform consists of:-

· Dark green jumper/sweatshirt/cardigan/fleece
· Jade green shirt or blouse



· Grey or black skirt/trousers
· Green and white checked dresses
Items of uniform with logo are available from:

· Maisies Store in Church Street, Wolverton (01908 313 313).
· The full uniform range is available on-line from Dread Clothing (contact Tim Collins on 01908 221 666 to order).  A website will be available shortly to order direct.  Items can be delivered to home, or the school.
Our children wear school uniform with sensible school shoes – no sports trainers, high heels or fashion footwear please.  When shopping for clothes and shoes, please ask yourself “Can my child manage these on their own?”, and “Is it suitable for school?”.  All items of clothing should be marked with the child’s name.  This is vital if we are to trace lost items!  Laundry marker pens can be bought from the school office for £1.00.
Our PTA, FROGS, hold a monthly sale of second hand items of school uniform in good condition.  Dates of the sales are posted around the school at the start of each term, and included in the Newsletter “Diary Dates”.

JEWELLERY
Please do not allow your child to wear jewellery to school.  There is no need and there is always a danger that items could be lost or damaged.  The school cannot be held responsible for loss or damage.  

Earrings are a particular problem as they are not only valuable but can be dangerous both to your child and others.  If your child must wear earrings to school, eg. in the first six weeks after piercing, they MUST be taped up at home for PE sessions or your child will not be allowed to participate.  Suitable tape is easily available locally (please ask for advice from school if unsure). After the first six weeks, earrings need to be removed at home or, for the older children, tape may be sent in to (or kept in) school for the children to put on themselves.  Staff will not be able to take the risk of removing tape from ears. We are sure you will understand why we have to take these precautions.
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PERSONAL PROPERTY

Children are expected to take care of and look after their own things. There is rarely any need for children of this age group to bring their own property to school, but if they do, it should be clearly marked and, preferably, given to the teacher in the morning.

Children should not bring toys or other play items to school. Skipping ropes, bats and balls and a range of other playtime equipment is available for children to use at playtimes.

If any property is lost we will do our best to find it: clear marking does help with this task!

WELFARE
Minor accidents are normally dealt with by the school's designated Welfare Assistant (Mrs Jenny Horne), or another First-Aider.  Mrs Horne will often phone or speak to parents about minor injuries.  Most staff members are fully trained in First Aid and hold First Aid Certificates.
Notes will be sent home when there has been any form of head injury reported, or a more serious accident.

Parents will be contacted as soon as possible in the event of an emergency. Please ensure that the school has up-to-date information on the following:

· Home telephone number, or a neighbour's number, or an emergency contact, (e.g. grandparents/friend).

· Parent’s/guardian’s work numbers.

· Name of family doctor.

· Any long term conditions which may need special treatment or medication.

Parents are requested to inform the school immediately 
of any changes to mobile phone numbers.

MEDICINES

If your child is ill, it is usually better that they stay at home with you, especially if they are taking medicine.

We do understand, however, that sometimes children are well enough to be in school, but need to continue with medicine which has been prescribed by your doctor.

We will give out prescribed medicines ONLY, not those bought over the counter.  You will be asked to sign a form stating that you are willing for the welfare assistant or headteacher to administer the medication.  You may of course come to school and administer the medicine yourself if you prefer.

MEDICAL EXAMINATIONS

During the term of their fifth birthday the School Nurse will check medical records.  If necessary, she will check children’s eyesight and hearing, and will carry out checks at other times if the school or parents have concerns.  Karen Williams (the School Nurse) can be reached on 01908 222 223.   Members of the school dental service visit the school once a year and you will be advised if your child needs treatment.
OTHER INFORMATION
F.R.O.G.S. (Friends of Greenleys School) 
FROGS, the school Parents and Teachers Association, was started in October 2003 to raise funds to support various projects in and around Greenleys First School as well as raising the profile of the school in the local community.

Its committee is made up of Parents, Governors and friends of the school with the support of the Headteacher, teachers and local groups such as the MKCVO (our Community Mobiliser).  The current Chair is HAZEL TAYLOR.
Over the last two years we have held fun days and a Christmas Fayre, which were very well attended, along with a variety of smaller events ranging from after school discos to providing refreshments on Parents’ Evenings.  The Frogs logo itself came from the winner of a competition to design a logo held on our launch event.  We aim to hold a range of events in 2006.
The events have raised in excess of £1000 to date which has been used to contribute towards the refurbishment of the Early Years external play area along with new playground equipment for the school which is now being appreciated by all of the children.  FROGS regularly contribute towards the school’s aim of taking every child to the Milton Keynes Theatre’s Pantomime in January every year.
If you would like to find out more about FROGS or can spare a little time to help us with forthcoming events, please talk to any of the FROGS members or the Headteacher.  
SCHOOL LIBRARY

We have a well stocked school library which is used by all children throughout the school year.  The library is also open every Tuesday and Thursday afternoon from 2.50 pm to 3.15 pm to children (accompanied by a parent or carer) who may borrow books to take home.  Parents/carers must sign a form in which they take responsibility for returning the books to school on time, and making payment if any books are lost or damaged.  
Children are not able to make use of the library unless the permission form is signed.

EXTENDED SCHOOLS

Breakfast Club

We run a Breakfast Club which opens at 8.15 am every morning, for any child who wants to come.  For 60p per day we provide cereal, toast and milk or juice.  There is no need to book, just come along on the day at 8.15 am.  Parents can make use of the club as and when required.

After School Clubs
Every term we offer a variety of After School Clubs to children in Years 1 and 2.  These include Tennis, Football, Gymnastics, Cricket, Circus Skills, Nature, Cooking.  We usually offer four clubs per term, and vary what is on offer each term.  Each session costs £1.50 which is payable in advance for the whole full or half term.  Letters are sent home at the start of every term offering places in the various clubs.  

After School Care
The Stony Stratford Children’s Centre pick up children from school at the end of the day, and take care of them until 6.00 pm.  This can be organised by contacting the Centre on 01908 562 485.  
CHARGES

Educational Visits and Performances in School

To support the curriculum we offer in school, the governors wish to give all children the opportunity to take part in additional activities, such as a day trip, an activity in school or visiting performers.

We usually make use of funds raised by parents for many of these activities but to help offset the cost of some, we may request voluntary contributions from parents.

There is no obligation for parents to contribute and no child will be prevented from taking part in a curricular activity.  However, we are grateful for any financial support that parents can give to offset this cost.

The Governors and staff do reserve the right to cancel any activity if too few voluntary contributions have been received.

Craft and Cooking Materials

Parents may occasionally be asked to pay for special craft and cooking materials (after agreeing in advance).  This will usually apply to things that the children make and bring home to keep.

School Buildings and Equipment

The governors reserve the right to charge parents for any school property which is lost, damaged or taken away from school.

SEX EDUCATION

The Governors have decided that this will not be formally included in schemes of work, but children’s questions will be dealt with honestly, showing sensitivity to their age and understanding. If you have any concerns about this or would like to talk to us about our policy, please come and talk to us.
At Greenleys First School, our teaching should take account of the maturity of the children and aim to help with physical, mental and emotional changes of growing up.  We aim to give them an appropriate understanding of how the body works, human relationships and family life within a moral  and ethical framework.  Our SRE programme draws on experiences and activities covered by other curriculum subjects, particularly aspects of the science orders, eg. life and living processes, and other aspects of the PSHE and citizenship scheme of work.  It needs to be recognised that school is not the only setting in which children gain information and awareness of this subject.

COMPLAINTS PROCEDURE

We would rather you raise concerns than let them fester. Complaints are dealt with as swiftly as possible, and we operate an ‘open door’ policy so that appointments are not always necessary.  

If you do have any worries, problems or complaints, do please see your child’s class teacher in the first instance.  

If you need to take it further, please see the Headteacher.  If you are still not satisfied, your third route is to write to the Chair of Governors, c/o the School Office.

If this does not solve the problem you may contact the local authority – the address and phone number of the LEA can be found on page 5 of this document.
SMOKING

The premises and grounds of Greenleys First School are a no-smoking zone.  Please respect the right of children and non-smokers.  If you must smoke, please do so outside the school grounds.  
BICYCLES
We do not have anywhere safe and dry to store bicycles during the school day.  If your child rides his bicycle to school, please take it home with you.

For safety reasons, please don’t ride cycles or let children ride cycles in the school grounds.
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INSURANCE LIABILITY 

During their time at Greenleys your child may take part in school activities, some of which may be outside school premises and perhaps also outside school hours.  We hope your child will find these events both helpful and enjoyable.

We draw your attention now to the risks that can arise when your child takes part in out-of-school activities.  The Council’s aim is that these activities should be properly organised and that all reasonable precautions should be taken for the safety and well being of your child.  Your child may, nevertheless, be exposed to additional hazards, eg. accidents in the course of travel or sporting activities.  We have a clear policy in place to minimise any risks during school trips.

An accident nevertheless might occur because of negligence by the Council or a teacher, or by another member of the Council’s staff or a voluntary helper acting in the knowledge and approval of the Authority (eg. a lack of property supervision).  In this sort of case, the Council will fully accept its responsibilities, and has an insurance policy which applies whenever it is legally liable to pay compensation for accidental injury to persons or accidental damage to property.

On the other hand, an accident might occur where the Council cannot be held responsible or liable.  In particular, an accident might be caused by the child with no fault being attributable to the teacher, the Council or any party or parties other than the child.  In such a case the parent might thus be held responsible and in view of this, you may wish to consider your own insurance position.  Many people do not insure against such risks, although some may be covered by their ordinary household policy.  In the case of trips further afield, the teacher-in-charge may arrange group insurance and you would be advised of this at the time.

A leaflet about insurance for your child is available from the School Office.
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Whole School Trip to Linford Wood    
INFORMATION & PERMISSION FORMS EXPLAINED

When your child is about to start school you will be asked to fill in forms as follows:-

· Greenleys First Admission Form


Information necessary to enrol your child.  This form includes:

· Medical Consent/Permission Form

This form grants the school permission to give consent to medical treatment in or out of school should the parent/guardian be unavailable.  Please read the section entitled “Insurance Liability” on the previous page.
· Home/School Agreement

This outlines our commitment to providing the best care and education for your child.  It also outlines the commitment we expect from you, as parents/guardians, to provide all the support your child needs in order to help him/her be successful and happy at school.  Please sign the agreement slip and return it to school.

· Contact Numbers Form

Provides the school with essential information about who we can contact during the school hours should the need arise.  Please inform the school of changes immediately.

· Declaration of who may collect your child from school

Stipulates who may/may not collect your child from school.

Please note that all children entering any Milton Keynes school for the first time, or transferring between Infant/Junior and Junior/High schools will be required to complete a Milton Keynes Council Application Form.   

FINALLY…..
We hope that this booklet answers some of the queries you may have had about Greenleys First School.  If at any time you have any other problems or queries, or require help of any kind, please do not hesitate to see the headteacher or any member of staff.  All our staff are approachable and will be pleased to talk to parents.

 

Every Friday during termtime we send home a Newsletter

(see right) which is our way of communicating with parents.

Copies of recent Newsletters are always available in the main

Reception area.
   Please remember: It is only with your help and 

   by working together that  we can give our children 

   every opportunity to achieve their potential.
School Term and Holiday Dates are detailed on the next page.
 2007/08 TERM DATES
	
	Open on the morning of:
	Close at the end of the afternoon session of:

	Autumn Term 2007
	Monday 3rd September
	Friday 19th October

	
	Monday 29th October
	Friday 21st December

	Spring Term 2008
	Monday 7th January
	Friday 15th February

	
	Monday 25th February
	Friday 4th April

	Summer Term 2008
	Monday 21st April
	Friday 23rd May

	
	Monday 2nd June
	Friday 23rd July

	Staff Development Days

(No Children in School)

Easter Bank Holidays
May Bank Holiday

Spring Bank Holiday
	Monday 3rd September 2007

Tuesday 4th September 2007

Friday 19th October 2007 

Monday 7th January 2008

Either:  Monday 2nd June 2008

       Or  Monday 9th June 2008   (To be confirmed)

Friday 21st and Monday 24th March 2008

Monday 5th May 2008

Monday 26th May 2008


Appendix I

EMERGENCY PROCEDURES
IN THE EVENT THE SCHOOL HAS TO CLOSE AT SHORT NOTICE:
In the past there have been a few instances when we have had to close the school at very short notice.   These circumstances have included:

· Heavy Snowfall

If the roads are difficult or impassable, we will probably have too few staff to operate the school safely.
· Lack of Water/Blocked Drains

For Health & Safety reasons we are unable to open the school if there is insufficient water to cater for the needs of the children (ie. toilets, handwashing and drinking water).  

Also, blocked drains pose a danger to the children and preclude the school opening.

· Gas Leak
If we suspect a gas leak we will close the school immediately.

· Breakdown of Heating in the Winter

If the temperature is too low we will be unable to have the children in school.
· Outbreak of an Highly Infectious Disease
In the event of a pandemic outbreak of an infectious viral disease (such as the Asian Flu 3 years ago) and there is a reported case within either Greenleys Junior or Greenleys First School, we are likely to close both schools immediately.

We will let you know about the school closure by:
· Putting up notices outside the school entrances.

· Putting a notice up on our Website Home Page.

· Informing Horizon / 3 Counties Radio.

· Putting a message on our telephone answering machine.
Appendix II

Information about Free School Meals Entitlement 

Did you know that all schools have a statutory obligation to provide a free meal if a pupil is eligible? Free meals are available to any full-time student who is still at school and eligible. This includes nursery children who attend full days and also sixth form students. Meals are not available for students at further education level.

Am I Entitled?

You can get free school meals for your child if you or your partner gets either:

· Income Support 

· Income based Job Seekers Allowance 

· Child Tax Credit with an family income of less than £14,495) as assessed by HM Revenue & Customs 

· National Asylum Seekers Support 

· Guarantee Element of State Pension Credit

Please note: If you are currently in receipt of Working Tax Credit then you do not qualify for free school meals.

When Should I Apply?

You should apply when you first start to receive benefit. Your eligibility will be reviewed by team on a yearly basis. 

How Do I Apply?

To apply, please contact the school secretary for an application pack, or you can download one from the Milton Keynes Council website at: 

http://www.milton-keynes.gov.uk/education%2Dwelfare/DisplayArticle.asp?ID=37657
You will need to attach proof that you are in receipt of any qualifying benefits when returning your form.  

What Proof Is Required?

You need to provide a photocopy of your benefit entitlement letter for one of the benefits listed below:

· Income support:  photocopy of your current Income Support book or a letter dated within the last six weeks, confirming your award. 

· Income Based Job Seekers Allowance:  photocopy of the letter dated within the last six weeks, confirming your award. 

· Child Tax Credit only (income less than £14,495): photocopy of your Child Tax Credit statement (dated within the last six months) showing receipt of Child Tax Credit only and an income of less than £14,495. 
· National Asylum Seekers Support: photocopy of your Home Office letter, ID card and Post Office receipt for the current week's NASS payment for Asylum Seeker Status. 

· Guarantee Element of State Pension Credit: photocopy of your letter confirming the Guarantee Element of State Pension Credit.

Please do not send originals in the post as we cannot guarantee their return.

How will the school know my child does not have to pay for school meals?

The schools will be informed directly by the Education Welfare Team that your child/children can have a school meal free of charge. 

What if my circumstances change?

You should notify the team directly if: 

· You start work and come off benefits 

· Your benefit changes 

· You change address 

· Your child changes school
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“Outstanding provision is made for children starting school.”





“Former pupils say, ‘They got me ready for middle school.’ “





“Children in the Foundation Stage get off to a flying start because they are nurtured effectively.”
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A map showing the route through Linford Wood and some of the things we found there.


                          Year 1





“In Year 2, the teacher’s high expectations and brisk pace stimulated an enthusiastic response and pupils rose to the challenge……”





“In a good lesson in Year 1, pupils excitedly identified full stops and capital letters because the teacher made effective use of the interactive whiteboard ……”








1
Page 20
School Prospectus – 2007/08                      Updated 28 February 2008

_1130133313

